
 

 

                                The Rissington School 
         Class Allocation Procedure – June 2020 

 
The aim of the Class Allocation Procedure is to outline the systematic process used to allocate each child to 
his/her new class when there is a necessity for class reorganisation, which will normally occur at the end of 
each academic year. 
 
Background 
 
It is not always possible to allocate each child to a class containing a single age group. The number of teaching 
staff, together with classroom size and the number of pupils in each age group, can result in it being necessary 
to have classes that contain more than one year group. It should be stressed that, regardless of the class to 
which a child is allocated, he/she will always be offered a curriculum that is appropriate to his/her needs. 
When a year group is divided between more than one class, opportunities for the year group to work together 
will be identified, in order that relationships between peers may be maintained and developed. 
 
Process 
 
1. In line with government legislation, Reception and Key Stage 1 Classes should contain 30 or fewer children. 

Key Stage 2 classes can legally exceed this number, however the Governors are committed to keeping 30 
as the maximum number in all classes throughout the school.  

 
2. Two Reception Class will normally be created unless the number of pupils at this stage is too high or low to 

facilitate this.  These will be split based on known working relationships, positive relationships and balance 
of particular needs, and will be done in consultation with our Early Years team, using information gathered 
from other Pre-School settings if necessary.  

 
3. Every effort will be made to avoid creating a class that covers the Key Stage 1 and Key Stage 2 interface, 

i.e. a Year 2/3 class. If a Year 2/3 class has to be created, the teacher will take steps to ensure that the 
appropriate Infant or Junior curriculum is offered to each age group. 

 
4. The number of children in each Key Stage is divided by the number of teachers to give an idea of the size 

of each class. 
 

5. In Key Stage One,  if split year classes are required these will include Year 1 and Year 2 pupils.  Classes will 
be split with the aim of providing each pupil with the best learning provision.  Classes will be allocated 
through consultation with teachers using the following criteria: working relationships, balancing ability and 
additional needs across classes and sites, particular needs.  Consideration of the balance between classes 
will also be made – such that all pupils receive an equitable provision.  

 

6. In Key Stage 2, variations in cohort numbers may mean that pupils from one year group is split between 
two classes – eg Year 4 split between a Year 3/4 and a Year 4/5 class.  Should this be the case, the main 
consideration will be age, with pupils split on date of birth.  However, consideration will also be given to 
meeting any particular needs of pupils, and the balance of need across and between classes.  

 



7. Children who are on a stage of the Code of Practice for Special Needs and children with siblings who may 
be placed in the same class will be considered individually and may be allocated to any class that matches 
their needs. 

 

8. Social relationships will be considered during class allocations, but these will not be prioritised over other 
factors, but to support decisions.  

 
9. Ideally children who join the school during the academic year should join their appropriate year group. 

However, if this were to create an imbalance in class size to the extent that might be considered 
detrimental to the quality of education in that class, the new child may be placed in a class that does not 
exactly match his/her age group or ability. This will only be done after consultation with the child’s 
parents.  

 

10. Parents will be informed of the class allocations by the end of the first week in July.  
 

11. Any appeals by parents must be made in writing to the Chair of the Governors Teaching and Learning 
Committee. The Committee will meet to consider any appeals approximately one week after class 
allocations have taken place. The team will inform parents soon after the meeting about whether or not 
their appeal has been successful. Appeals will only be considered on the basis that the class allocation 
policy has not been adhered to.   

 
 
 
  
   
 
 


