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Purpose: 

The Rissington School admits Early Years pupils into its Reception Class, which provides education for 

pupils in the academic year in which they are five,  and into its Pre-School,  which provides for the 

education of children in their Nursery Years (from the age of 3).  

Reception Admissions: 

Admission to the Reception Year, and then into the main school, is handled by Gloucestershire County 

Council, who have their own policies and procedures, and are detailed in the School’s Admission 

Policy.  

It is expected that children who are in the Reception Class will attend school full time, even though 

they may not be of statutory school age.  This is because the Early Years Curriculum is carefully 

planned at The Rissington School to show progression through the week, and children may miss key 

elements if they are absent on a regular basis; children also benefit socially by regular interaction with 

their peers.  Occasionally, short term arrangements are made when children find this too demanding; 

this is on an individual basis and with the agreement of the Headteacher. 

Parents are also expected to abide by national guidelines on taking holidays during the term time, 

which states that permission will be granted only in exceptional cases.  Applications should be made 

to the Headteacher in writing in advance – details and application forms are available from the school 

office.  

Pre-School  Admissions: 

Children are admitted into the Pre-School in the long term after their third birthday, which is when 

their Nursery Education Funding (NEF) starts.  Occasionally, requests to start earlier (eg in the term in 

which they are three) may be considered on an individual basis, depending on places, numbers on the 

waiting list and staffing provision.  

The School is able to offer a full day provision (9.00am to 3.15pm) and children may attend for 

morning sessions, afternoon sessions or full day depending on availability.  

It is the expectation that parents commit to their child attending for the 15 hours of their NEF.  These 

can be taken flexibly as morning, afternoon or full day sessions.   
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We strongly recommend that children should attend for a minimum of 3 sessions a week, as this 

enables social interactions to be made, and for the children to experience the full range of learning 

experiences and activities that are part of the Early Years assessment. Extra sessions are available;  

Parents will be charged,  currently  at a rate of £4/hour, or they may use their 30-hour funding (if 

eligible) to cover the cost.   

Parents may apply to change their child’s hours during the school year (eg to opt for additional 

sessions).  However, these applications must be made in writing to the school office, and will only be 

implemented on a termly basis at three points in the year at the beginning of the (Autumn term, 

Spring Term, Summer term) to allow time for planning and staffing arrangements to be considered.  

If a child is offered a place prior to being eligible for their 15 hour funding, they will be charged at the 

rate of £4/hour (£12 per session). 

Once a place has been offered this will continue for the academic year. 

30-Hour Funding: 

Universal Nursery Education Funding entitlement for 15 hours of education starts from the term after 

the child’s 3rd birthday, and ALL children are eligible for this funding.  Parents will be expected to 

complete the appropriate paperwork for the school to access the funding.  

From September 2017, families meeting certain eligibility criteria have been legally entitled to 30-

hours a week funding.   It is the parent’s responsibility to register for 30 hours funding, and to present 

the school with code which enables them to access the funding.  In the event of parents becoming 

ineligible, the place will revert back to 15 hours once the grace period expires, unless the parent 

undertakes to pay for the extra session(s).  

More information regarding 30-hour funding is available at http://www.childcareworks.co.uk/  

Admissions Criteria: 

New admissions to the Pre-School will be made each long term.  If applications exceed the number of 

places, the Admissions Panel (made up the Headteacher and EY Governor) will apply the following 

criteria in making allocations in the following order: 

1. Children who live within Upper, Great or Little Rissington.  We regard the parental home 

address to be where the child spends the majority of their school week, Monday to Friday, 

including nights.  Evidence of address is required and may take the form of a utilities bill or 

council tax bill confirming name and address. 

 

If there are more applicants than places, priority will be given in the following descending 

order: 

 Those children who, at the time of entry, have a brother or sister attending The 

Rissington School. 

 Those children who live closest to the school by the nearest designated public 

route. 
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2. Children who live outside The Rissingtons, who have a brother or sister attending the pre-

school or the main school at the time of entry.  If there are more applicants than places, 

priority will be given to children who live nearest the school by the nearest designated public 

route. 

3. Children who do not meet any of the above criteria.  Priority will be given to those who live 

closest to the school. 

 

Children with Special or Additional Needs: 

 

The Rissington School is fully inclusive, and children with Special Educational, medical or social needs 

(including looked after children) will be considered on an equal basis to all other applicants, using the 

priority criteria above.  

 

Any child who is not offered a place can be reconsidered and admitted at a later point if the parents 

have put the child’s name on the continued interest list. 

 

Please note the following: 

 Places can only be offered to children resident in other LAs once children resident in 

Gloucestershire have been offered a place. 

 Applications can be made at any time from birth. 

 Parents will be asked for the child’s birth certificate and proof of address. 

 An offer of a pre-school place in The Rissington School’s Pre-School does not automatically 

guarantee a Reception place in the Primary School. Parents will still need to apply for a 

Reception place through Gloucestershire County Council. 

 

Absences: 

Although pre-school children are below Statutory School Age, the School expects all children to attend 

for the sessions that they are enrolled for, unless the school is informed of any good reason.  Parents 

should be aware of the School’s guidance on taking holidays in term time, and ensure that they abide 

by this.   

 

Where a pupil has been on a long term absence and fails to return on an agreed date and no 

mitigating circumstances, such as illness certified by a doctor, have been offered, the school has the 

power to remove the child from the pre-school roll.   If the child does not return on the agreed date 

the school will contact the family by phone, and if there is no reply a letter will be sent.  Pupils 

returning to school, who have been taken off roll will be re-admitted only if the school has a place 

available.  

 

Appeals: 

Any appeals or queries regarding this process should be put in writing to the Chair of Governors at 

The Rissington School. 
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Responsibilities: 

The governing body is responsible for ensuring that the school complies with legislation, and that this 

policy and its relating procedures and strategies are implemented.  The Governing Body has 

responsibility for monitoring and reviewing this policy.  

 

The Headteacher is responsible for implementing the policy; for ensuring that all staff are aware of 

their responsibilities and are given appropriate training and support. 

 

 Associated Policies:   Pre-School Fees Policy, School Admission Policy. 
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